James

G T- Purchasing
ity 7~ : 101-F Mounts Bay Road
Lol EA Q IUL»' C Williamsburg, VA 23187-8784
W Besins Clby:Sevicn Alsthmelty P: 757-253-6646

F: 757-253-6753
purchasing@jamescitycountyva.gov

jamescitycountyva.gov

IMMEDIATE ATTENTION

TO: ALL INTERESTED BIDDERS/OFFERORS

RE: POSTED INVITATION FOR BIDS/REQUESTS FOR PROPOSALS

Due to the COVID-19 National Emergency declaration, James City County will now only accept
electronic copies of posted IFB’s/RFP’s.

To maintain the integrity of the sealed bid/proposal process; vendors must sign up and register with
Demand Star, (Attachments 1-3, Registration Forms and instructions) prior to the due date and time
specified in the RFP documents including any addenda issued, in order to submit their bids/proposals.

The date/time stamp when submitted with the proposal attachment is considered the delivered due date
and time.

James City County personnel will not be able to access the electronic lockbox until after the due date and
time specified on the IFB/RFP as amended.

Do not send routine correspondence to Demand Star, only the bid/proposal files. Do not send hard copies
of the proposal. James City County buildings remain closed to the public.

ATTACHMENTS:
1. Registering for Demand Star

2. Responding to an Electronic Bid
3. How to: Search for Bids



Registering for . DEMANDSTAR
DemandStar '\ Building Communities.

We are pleased to announce our membership in the DemandStar network. DemandStar is an online
marketplace that connects our suppliers directly to the bids, quotes and RFPs that matter to them.

DemandStar is open and accessible to all businesses and provides instant access to our solicitations.
By registering for your complimentary DemandStar account, you will receive:

Instant access to bids, quotes and RFPs

Automatic notifications, right to you inbox, of bids that match the commodity codes you select

The ability to quickly view the contractual terms and scope of work

All the forms and documents you need in one place

* Access to more government bids in neighboring cities, counties and states

It's EASY! Get started with these 3 easy steps!

1 REGISTER Create an Account with DemandStar

Go to: You are one step away from picking your free government agency

https:/www.demandstar.com/registration
Email Address

Your email address here

Company Name

Your company name here

| accept the DemandStar Terms of Use and Privacy Policy

2019 DemandStar® Corporation. All Rights Reserved.
206.940.0305


https://www.demandstar.com/registration

2 CHOOSE YOUR FREE AGENCY -

Choose Your Free Agency

Tgpe in the name of the government Receive full access to the government agency of your choice and

agency you'd like to add, for example
“City of Metropolis” in the Search Box

receive advance notifications of new opportunities.

City of Metropolis

State

Narrow down your search by selecting a state and county.

County

Select State v Select County

O City of Metropiolis — Board of Commisioners

(O city of Metropolis Purchasing

(®) Metropolis Technical College

5 CHECKOUT

Check out with your FREE AGENCY
Registration by clicking “Skip for now" on

You have chosen Metropolis Technical College as your free agency.
Add additional government agencies below for $25 per Gounty,
Statewide and National subscriptions available.

the page where it gives you options to add
additional counties and States

My Subscriptions =7 [0]

Nation (0)

States (0)

Counties (0)

Your Current
Rate

Total (0 subscriptions) $0/year

ﬁ | Skip for Now

Visit www.demandstar.com

2019 DemandStar® Corporation. All Rights Reserved.

206.940.0305


https://www.demandstar.com/home
https://www.demandstar.com/home
https://www.demandstar.com/home

Responding to an
Electronic Bid

5 Step Instructions




Many governments are moving
toward requiring bid responses
electronically. Here are the
steps to respond to a bid
Electronically.

e Click on the solicitation name

Loming oo Coming oo
board m Quotes Activities Messapes Responses

Bids

—

TSEBIVIND 24 JANO1

City ol Fort Pernog - Purchasing Departmant, Fort Pesroe, AT

1 BID-TSEBIDVING 24 JANO1-0
Hx0jal

AR-BB-CC-DD-EE

agendy 2, Tanad, FL
10 EBID-001-346-00-0-2020/A0

TESTBID:

agency2.0, Texas, Fl

Broadcast: i34/ 2000 Due: 312020

Broadcast: 7/4/2020  Dwe: 2/29/ 7020

Sort By D Date

Planholders: = Watch

Planholders:0  Watch



Bid Details
Agency Name
Bid wiriter ogency2.04
BidID EB10-123436-C-2020/A0
w— Bid Type
Broadcast Date
Fiscal Year
Due

Bid Status Text

Scope of Work

Scope toWork

Once you are in the
solicitation, you will see the - v e on
Bid Details page that is

Documents

standard for all solicitations e
* When you are ready to submit

your bid, click on “Submit E-Bid —— —
Proposal”

Publications

View Legel Ad
Pre-Bid Conference
No Pre-8ic Conference Dete Found

Commodity Code

[001-946-00] FINaNCIAL SERVICES

> o



Dashboard m Quates  Activites  Messages  Responses Robyn Galiardi -

Step 3

) Save & Finish Lt 3 Canesl

Bid Details E-Bld Response

Agency Mame AREMCYL0

Contact Information
Bid Mumber EBID-123456-0-2020,A0

Enter information requested page- sidoveome 220 5

by-page and you can see what will st opeing .-
come next via the menu bar on the Mikea e s
left under “E-Bid Progress” e —

Company Hame
Calgan Carbon Corporation

City
0 contact information Picisburgh

Duepmmeans Upload
Comntry Siate |Frovince

Riview Bid Undited States of Amae.., Penngybvania
Comnty Postal Code

15FI-07LT

Phone Number Extension
41ITETGE10
Bid Amsomunt - Alternsle Bid Amount
137,000 Alrermehe Brid A f
Nates

Faor the fall € rnaath contrect




Step 4

After you click NEXT on the Contact
Information page, you will be
directed to enter the documents
required. In this example, they only
ask for one document, however, in
others, they may ask for multiple
documents that each need to
uploaded separately.

TIP:
There is a place for you to add “Supplemental”,
i.e. non-required, documents.

4+ DEMANDSTAR

Bid Details

Agency Name Agency2.n
Bid Number

EBID-125

Bid Due Date

Bid Opening
Bid Name TESTBID
E-Bid Progress
Comtact information
Documents Upload
Review Bid

g Sox ing &
Dashboard m Quotes Activities Messages Responses

Robyn Gallardi ~

[ Sawo & Finksh Later X Cancel

E-Bid Response

Required Documents

The following documents are required by the agency for this project, Please select which documents you will
be submatting electronically (oaline), and whach ones you will submit directly to the agency (offline)

Agency Accepted File Formats

Adobe Acrobat {".POF | AutoCAD Drawing (".OWG )
.

B AutoCAD Deawing Web Format [*.DWF ) B GIFimage "GIF)
B JPEGimage (*JPG ] B Microsoh Bocel [0S )
B Microsoh Sxcel [ 3050 B Microsok PowerPoint {".PPT)
B Merosoh wond (".00C) B sucrosoh werd [*.00CK)
B PlinTer"TxT) B Plehie P
B =chTest Format (".ATF) B TF image ("TIF)

B WordPerfect {"WFD) TP Compressed Archive (.2 )

Required Document Submission Option Uploaded Document
© Service Doc agency2.0 None
Supplemental Documents

You can upload additional documents here.

Document Title
rocment Thi Add Document



tep 4 continued

Bid Details

Agency Nameé  sgency2
Bid Number
Bid Due Date
8id Opening

TIP: o

There is a place for you to add e
“Supplemental”, i.e. non-required, RN

documents. ———

Pevmw e

EEO-223424-0°2020/A0

E-Bid Response

Required Documents

Tha folowing documents ece reguined Sy the agency Sor this peoject, Pleese salect which dodumants you will Sesubmitting
slectronically (eningl, end which coes you will 3cbmit Srectly 9 e agendy (o%hng)

Agency Accepted File F
B Asshe feeshet 2207
I A<12050 Drauing iWes Famet " 207 |
B PE0 mage "R
. Maroask et " XLIX)
B Mareen® Nod 7200)
B Mentearnr)
B R Tet Format 77
B PoraPerest " 0¥

Required Document
© Servcedocegenaysd

Supplemental Documents

Submission Option

Tlectonc/Online

¥ou can uploed edditicns! Socuments here

Documen Tele
Document Tioe
Required Document
© ServiceDocegencyad
© FRefeurcas

©Q Fau

[r==1]

Submissien Option
Electoas Oniine
Eleczoais Onine

Online, Electronic

. N Y I B
B 0% imege "8IF:

B Vereesh Beel S 03|

o Marcash Powerfziex (" APT|

B ereesd Wees = 2000
B rstierrr)

B T e T

2P Camprassed fravive * 2P
Uploaded Document
Service Doc agensyR AT =

Add Document

Service Doc egensy2 0 FOF 3

Referesces =08

v Choose a file



Review Your E-Bid Response,
and if everything is correct,
then press “Submit
Response”

You are done! And the
government to which you’ve
submitted this will
download your responses
and documents and see the
day and time upon which
you submitted your
proposal.

3= DEMANDSTAR

£ Schest Begponoe  [f] Sevs ATk Lwr X Cancrl

Review Your £-Bid Response

Contact info

e

Agency Required Documents

@ erora Tow mperey T Hillactamae Omimel

Supplemental Documents

Q “etvear Fatrnsa Ovire

abar chcing Tubent Parpores” the Sicaing procent Wi beg
B T e

3 Ve ol 10 0 ent e sl o BN et e ls st w bt 0l AR Ve B o s el
1 Yo ol e e o tordemeatn o el indisl o g 0 hotenls Imgerie BT

&, Y50 ™ay 1ack Yoot MEDOTIE tubeian ander the Reiscroes Dage

¥ 700 00 Aot reces ay of T above, Fenss call Supgter Jerices i 206 BeO-200%

= . .




Searching for Bids

We recommend using the following steps to create a broad search in DemandStar. This will
allow you to “see” how our government partners classify and name the types of projects you
are most interested in.

After doing a few broad searches, you may want to try using the additional filters beyond
these mentioned below:

Included in the instructions are how to search for bids published by a specific agency.

1. Loglin

2. Onceyour logged in and on your Dashboard Homepage - Click on “Bids” at the top of
the screen
—#— DEMANDSTAR Bids  Quotes Mt'r;'l‘l.lt!. U-l'!.-l-l:[!'!- Responses

My Bids Calgon Carbon Corporation
T marben ) [r—— - -
Notifications (1)
Sismmsided 1}
(0 camielled [30) 16 3 m
R P aeld el el B efermeed dios
My Quotes e - e i
0 O (W) 3 3
(T i ] —_— My Commodity Codes [11)
(T Cnaeiaal ] |EeL - G- DO kb L. SERES
0 Exncetied (84 DemandStar Network BT~ 207 - D8 e, anvd Prisergiifuse,
Analap, Mot for Sound Sydema or TV Andeen
B Goreerrameniy Tha Year [T - TET M M rarerys Douipreen® ardd A

FanL i

C ksl Atenustorn, Couplsin, 5

g? T Wier Wil e B leBurarmetera, Funers Weve Cuides Rt Lo
¥

[0 28019 B} b action Dguepment Walr



3. On the left side of the screen use the filter “Show bids” and select “All bids in the
system” from the drop-down options

115—DEMANDST_A,R Dashboard W-TEE Quotes n'-\;:ti;-il:ics Messages  Hesponses

Lication Bids

=} Som By e S -
Iredusdry Vendar Database Update [ it
®¥
BB VT 20LERMD Broadcart: 201 D /11,7203 Plasholders: 112 Watchers: 2
Show bl
Al s in the system| -
APSG 10-0F D-INCH FORCE MAIN RIVER CROSSING DESIGN Fingl it
Bidds hor il | i Reits eotifeed rtearge. F
L RFS0-RFS0 2040312 430F k3200 3 d
Bicls 1 hasee aedered e K Banadoast 1 D Flashoiders: eatchers:
" All bidhi in the dyitem
TERIDVINDTEIANDD At
E-Bidy only \ .
Lt B 15, 4. B P FOOE TN B R TEEAAM O 4 AR 8 Broadoast: 108200 D 571700 Pasholders: | Wiatshers:
Fincal Voar
TESTERID K At
ol N NEW-TESTE B33 2000/ Broadeast: 1/11/200 Due: 27202 Fasholders: ; wabchers:
a,
TESTESD etk
Apency
P a
(1:3] 139 J Braadeadt: | Dide: & rlshalderi: | WeabEhera:

4. On the left side of the screen use the filter “Bid Name” to enter in a keyword and click
“Search”

{F DEMAMDSTAR Dashbeard m Quoten  Belmilien  Mewuages  Reaponues

sy Vandor Dutsbase Update i
. * Y d Dwwer, Duwrwsn, I
e W TWAT 20181 BrsadeRt: 011,201 D 017/300 Planh
Shoow i
Al binds i Bt il -
RFSG 2000 HAHCH FOROE MAIN RIVER CROSSING DESIGH Finsl b
Bid Stakes .
W5 RF SRRSO 20-09-1 oy mroadcast; 7400 Due; 02 Planhalders Waschery
el Ieetifiar TiEubnal 14 JANEE Ll
T P 2K 1B RF |- TSEMIR MO0 & LM HH0 Broadcast: | 78200 Dues /1303 Planholders: Waichers:
Fecal 'wear
TESTEBIDAL2 et
0 IBE HEW-TESTERBAD1ID Broadcast: Due PFlanholders: Watchers:
technology o
TESTRID e
Apeacy
i o
([-3 135 3 PO AL Broadeast: ;6 50 [T Manholders: 1 ‘WaAChers:
R Dt
] THRDAVINQIFDBOL At
“ ICE NEW-TSMDVINGIFEBO1-0-3000/as IRGEARN: 311/103 Do 3779395 Plasibalders: | Watchars: |
BidTesiddT v

Clear Filter



5. Review your results
<= DEMANDSTAR

Dashboard m Quotes  Activities Messages Responses

Bids

Lestation
a Sord By s Baie
Induzirg Maintesances, Bopair and Equiperant of Huber Techmology and Kubota Membrane rsdes ubnsates:
¥ Toram

(L) 1521400 FOPHL Benadeast: 11172019 Do 131/ 26201 8 Planhsiders: | Urate haeac
Sy Bl
Al beds i the system L

Gravity Sanilary Siwir Laberal Liming Terhnology Seldotion Urder et
— sting Dhigs

1 W i Beoadoast: 10711019 D 1013 Planholders: || Walchers:
i) st e mde famana

iDL e REPSA5-0- JESRA [l i L W BroaCEsE 471100 Dz 415,201 Planhodders: Wiabe hefss

Fincal Fear

PROULCTS 4-5-6-5-0-14L1% | PUMP STATION IMPROVEMINTS | REFURBISHMINT [ SCADA TICHNOLOGY | VALVE RIPLAC., Ui G
B Mame 0 ITE-TE-2014-004 LW Broadeast: /797015 Do 272005 Planhotders: |4 Watchers:
technalogy g

Or search by specific government “Agency” instead of “Bid Name”

After step 3 instead of using the “Bid Name” Filter use the “Agency” Filter to type the name of

the government you are looking for then click “Search”

Dashboard m Quotes

Coming Soon!

Activities

Coming Soon!

Messages  Responses

3+ DEMANDSTAR

@ Home » Bids Search

Location Bids
Search for state or county Q Sort By Broadcast Date
Industry Food and Supply Provider for Ironwoed Concessions Active
Filter by Industry
Filter by Industry xY City of Gainesville - Procurement Division, Gainesville, FL
ID: ITB-RECI-200019-DM-0-2020/DM Broadcast: 2/24/2020 Due: 3/24/2020 Planholders: 5 Watchers: 1
Show bids...
All bids in the system
Forum to seek ideas to develop affordable housing on city owned lots Under Evaluation
Bid Status City of Gainesville - Procurement Division, Gainesville, FL
Select... 1Dz NTCE-0-0-2020/MT Broadcast: 2/19/2020 Due: 2/24/2020 Planholders: 4 Watchers: 0
Bid Identifier ITN for Old Fire Station #1, 427 S Main St. Gainesville, FL 32601, Rental & Adaptive Reuse Opportunity Active
Bid Identifier City of Gainesville - Procurement Division, Gainesville, FL
(Enter Bid ID, e.g. "RFP-5454-0-2000/CWD") ID: ITN-CMGR-200008-DH-0-2020/DH Broadcast: 2/12/2020 Due: 3/12/2020 Planholders: & Watchers: 0
Fiscal Year
Select... Installation of Reinforced PVC Swimming Pool Membrane at Andrew R. Mickle Pool Active
City of Gainesville - Precurement Division, Gainesville, FL
Bid Name 1D: RFP-PRCA-200021-DM-0-2020/DM Broadcast: 2/12/2020 Due: 3/19/2020 Planholders: 14 Watchers: o
Bid Name Q
Gainesville Fire Rescue Ballistic Protection Equipment Active
Agency
( City of Gainesville] Q City of Gainesville - Procurement Division, Gainesville, FL
ID: RFP-GFDX-200023-DH-0-2020/DH Broadcast: 2/11/2020 Due: 3/10/2020 Planholders: 11 Watchers: 1
City of Gainesville - Procurement
Division
Crill Hintermister Re-bid Awarded
y of Gainesville - Frocurement Division, Gainesville, FL
1D: ITB-2020-015-1-2020/MT Broadcast: 2/4/2020 Due: 2/20/2020 Planholders: & Watchers: 0
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